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To start an Add Vehicle Supplement click on Services, then click on IRP/CMV. Find the 

Vehicle Tile and click Add Vehicle.

 
Enter the fleet number, fleet expiration year, and supplement effective date. Then click 

Proceed. 

Fleet Number: The fleet number the unit will be added onto 

Fleet Expiration Year: The current registration year 

Supplement Effective Date:  

1. If the unit is newly purchased in the current registration year, enter the purchase date.  

2. If the unit’s previous registration has expired, enter the day after the expiration date.  

3. If the unit has current registration, enter the current date.
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Enter the VIN of the new unit under New Vehicle Search Criteria and click Copy From.

 
 

Fill in all empty fields with the red asterisk * 

 
Unit Number: A unique number assigned to the vehicle to label it within the fleet 

Weight Group No: The maximum weight the unit can haul combined. (weight of truck, 

trailer when hooked on and the entire load both carry) 

Purchase Price: The price of the vehicle before adding taxes or warranties. 

Factory Price: The MSRP of the vehicle 
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If the unit is owned by the company/account holder, click the Company Owned box. This 

will automatically populate the Owner Customer No, Owner Name and Owner Address 

based on the account details. 

If the unit is not owned by the company/account holder, do not check the Company 

Owned box. Enter 0 in the Owner Customer No, and then manually fill in the Owner 

Name and Owner Address information. 

 
 

After all the unit details have been entered, click Proceed. 

 
 

 

 

 

The next screen will be the verification screen. Review the details to be sure everything 

was input correctly. If anything needs to be changed, click Back to make any changes. If it 

is all correct, click Proceed.
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This generates a blank vehicle screen. There will be a message at the top that states “New 

Vehicle Generated.” You can add any other unit to this same supplement if they have the 

same supplement effective date.  

 
 

Once all required units have been added to the supplement, scroll down and click Done.

 
 

Next on the billing screen click Proceed. This puts the transaction into invoiced status.  
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Click Proceed again to generate the invoice and temporary cab card in a separate pop up 

window. The temporary cab card is valid for 60 days from the invoice date.  

Note: If these don’t automatically populate on your screen, check the web browser 

settings and turn off the pop-up blockers.  

  
 

 

If the payment will be provided to an office, you can click Quit and then click Log Out. 

Within the next 60 days, supply the supporting documents to the preferred office location 

to complete the transaction and issue the permanent credentials. Refer to the invoice 

document to see the preferred office location contact information. A full list of office 

locations is available on our website, www.truckingks.gov. 

 

 

If the payment will be made using a credit card or the escrow balance available, click 

Proceed. Then click Pay Now. 

 

http://www.truckingks.gov/
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This will bring you to the Payment Details screen. 

To pay with a credit card, click Credit Card at the bottom of the screen. 

 
 

A separate window for the Lexis Nexis services will pop up, enter the credit card details 

and click Continue. 
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After the confirmation screen from Lexis Nexis pops up, go back to the KCOVRS screen. 

The system will populate the payment number and payment amount in those fields. Click 

Proceed then click Complete on the next screen. A payment receipt will be issued 

through the registration system to show the payment was applied to the transaction. 

 

If payment will be made using the available escrow balance, click CMV-Escrow/Credit 

Available in the payment type drop down. This will populate a payment number and enter 

the payment amount. Click Proceed. 

Note: The escrow balance is shown at the top of the page. 

 
 

 

A payment receipt will be issued through the registration system to show the payment 

was applied to the transaction. 

 

 

Within the next 60 days, supply the supporting documents to the preferred office location 

to complete the transaction and issue the permanent credentials. Refer to the invoice 

document to see the preferred office location contact information. A full list of office 

locations is available on our website, www.truckingks.gov.  

 

http://www.truckingks.gov/
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Documents needed when adding a newly purchased unit to the fleet: 

 

☐ Proof of Ownership – MSO/MCO, KS Title, Out of State Title 

☐ Bill of Sale – Required if Purchase Date & Price are not on the title assignment 

☐ Signed Title Application (TR212A) 

☐ VIN Inspection – If title is out of state 

☐ Proof of Insurance 

☐ HVUT-2290 Form – If unit is registered over 54,000lbs 

☐ Lease Purchase Agreement – If unit is under a lease contract 

☐ Safety Lease Agreement – If borrowing safety 

☐ Safety Responsibility Statement (SRS Form) – If borrowing safety 

☐ Lien Release – If lien is listed on the title for the previous owner 

☐ Schedule C 

☐ Signed Invoice – Issued once the transaction is processed on the fleet 
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Documents needed when adding a previously titled and registered 

unit to the fleet: 

 

☐ Proof of Ownership – Copy front and back of title 

☐ Prior Registration 

☐ Signed Title Application (TR212-A) – If title work is being processed 

☐ VIN Inspection – If title work is being processed and title is out of state 

☐ Proof of Insurance 

☐ HVUT-2290 Form – If unit is registered over 54,000lbs 

☐ Lease Purchase Agreement – If unit is under a lease contract 

☐ Safety Lease Agreement – If borrowing safety 

☐ Safety Responsibility Statement (SRS Form) – If borrowing safety 

☐ Lien Release – If lien is listed on the title for the previous owner 

☐ Schedule C 

 ☐ Signed Invoice – Issued once the transaction is processed on the fleet 

 

 

 


